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January 7, 2010

Dear Affiliate Leader:


On February 20 and March 6, 2010, Literacy Volunteers of New Jersey will conduct training for tutors who wish to become Tutor Trainers. (Participants should also reserve March 20 in case we have to cancel a class due to weather conditions.) The workshops will be held at The Plainfield Public Library. Registration and continental breakfast will begin at 9:30 a.m. on both days. Training will start promptly at 10:00 a.m. and continue until 4:30 p.m. Lunch will also be provided.  The registration fee is $50.00 per person for Affiliates in Good Standing and $250.00 per person for all others.


Individuals who register for this training should have a thorough knowledge of the tutor training curriculum used by your program.  They should also have observed an additional cycle of tutor training workshops beyond their initial training and be working as an apprentice trainer with your local training team. 


The workshops will focus on introducing and practicing training skills and techniques that promote participatory tutor training.  Topics will include:  1. How to use warm-up activities in training; 2. Lewin’s Model:  A way of engaging the participant in the learning process; 3. Effective modeling of training tasks; 4. How to facilitate tasks during training; 5. Creating opportunities for dialogue during training; 6. How to use visual aids effectively during training; 7. No fault negotiating:  How to manage difficult situations/participants during training; 8. Preparing and implementing a workshop. Several activities will include material from LVNJ’s Guide for Training Adult Literacy Tutors.  However, training in the content of this curriculum is not the purpose of these workshops. 


At the second workshop each participant will present a 15-minute teaching demonstration based on core content material.  The LVNJ Master Trainers conducting the workshop will provide a written evaluation to each participant.  Teaching assignments will be given out at the first workshop and will be based on participants’ previous training in BL, ESL or both.   The teaching segments and other activities throughout the workshops will be taken from LVNJ’s Guide for Training Adult Literacy Tutors.  Therefore, it is important that all participants read Tutor, I Speak English, and The Guide for Training Adult Literacy Tutors prior to attending the workshops.


We hope this comprehensive training will assist your program in building a team of outstanding tutor trainers.  If you have any questions, please contact me.  Please remember that registration packets must be received by the LVNJ office no later than January 29, 2010. Each registered participant will receive a pre-training packet, which includes materials they will need time to review before the first session. 
 
Sincerely,

[image: image4.jpg]


[image: image1.jpg]


[image: image2.jpg][image: image3.jpg]120 Finderne Avenue, #15 | Bridgewater, New Jersey 08807
e:908.203.4582 fax:908.203.4585



   
   Jessica Tomkins
Executive Director
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