
 

Skills: Send and reply to email messages 

 

Materials: Internet connection, email account 

 

Activity 1: Use email to make a dialogue journal. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Note to Instructors 
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 Email Dialogue Journals 



 

 

 

 

 

 

 

 

 

 

 

Activity 2: Add a contact to your address book. 

 

 

   This is your email address book. 

                                                          

 

 

 

 
 

                                                                 

 

 

1. Click on Contacts. 

 

2. Click on Add Contact. 

If you and your instructor can each get to a computer, plan to 

exchange at least one email message between tutoring sessions.  

 

If you will not be at a computer during the week, you can 

write an email to your tutor during your tutoring session and 

read the reply next time. 
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